ERRC Standard Application Form
Identification number: ________________




 (For internal use)

POST APPLIED FOR:  

Programme Officer – international advocacy
We can only shortlist candidates on the basis of the information you supply on your application.  It is therefore in your interest to provide all the information, which is relevant to the job in a format that is clear and easily understood. Please complete the form in black ink or type and return to the following e-mail address: judit.geller@errc.org or to the postal address given in the guidance notes by 
18 February 2008, 8.00 am, Budapest time. 

Please note that the first page of this application form (personal details) will be detached from the rest of your application to promote equal opportunities in the short-listing process. Please do not put your name or signature on the rest of the application form.

	Forename(s) or given name:
	

	Surname:
	

	Please indicate your preferred title:
	

	Please state where you saw this job advertised:


	

	Home address:


	

	Postal Code and City:


	

	Country:
	

	Email address:
	

	Telephone

Home:

Work:

Mobile:
	

	Please specify how you wish to be contacted:
	

	May we use these details to contact you if necessary?
	


Identification number: ________________




 (For internal use)

LANGUAGES


Please list your mother tongue in the first line and indicate for the other languages in each case whether spoken or written (s/w, s or w). 

	Language
	Fluent
	Working knowledge
	Basic

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Do you require a work permit to take up employment in Hungary?

Yes [  ]


No [  ]

EDUCATION


(Tell us about your education and qualifications. Include relevant courses currently being undertaken)

	Subject
	Level/Qualification
	Date Completed

	
	
	

	
	
	

	
	
	

	
	
	


	TRAINING

(please list any training which did not lead to a qualification but which you feel is relevant to the advertised post)


	

	

	


	EMPLOYMENT HISTORY

	Short-listing is based on skills and experience you show and your employment history is a key indicator.

Please start with your most recent employment. Please add in case you would like to list more than 3 employers. It will be sufficient to briefly describe the main duties and responsibilities you had in your post.

If you wish to expand on specific areas, please do so in the section on relevant experience/skills.
	1) Name of Employer/Organisation: 

Address:

From:                               To:

Job title and brief description of duties: 

Reason for leaving:

  -----------------------------------------------------------------------------------------------------------------------

2) Name of Employer/Organisation: 

Address:

From:                               To:

Job title and brief description of duties: 

Reason for leaving:

  -----------------------------------------------------------------------------------------------------------------------

3) Name of Employer/Organisation: 

Address:

From:                               To:

Job title and brief description of duties: 

Reason for leaving:

 


	DETAILS OF ANY VOLUNTARY WORK YOU HAVE DONE:

	This section should be used to describe any community activity or voluntary work you have been involved in which may be relevant
	


	With which computer programs are you familiar?

How do you assess your typing skills?




	What are your reasons for applying for this specific post?


	EXPERIENCE / SKILLS

	This section is for you to give specific information in support of your application.

The JOB DESCRIPTION contains information on the job content.  This includes the job title and overall purpose and content of the job and a description of the main duties and responsibilities of the post.

The PERSON SPECIFICATION is a list of criteria that will enable recruiters to make a judgement about the relative merits of different applicants in order to shortlist for interview those who are able to demonstrate a higher level of skill or more comprehensive experience of the different criteria.

In relation to each essential criterion of the Person Specification, please state clearly the extent to which you have gained the skills and experience necessary for the post.

Tell us about relevant experience that you have gained, in order to help us to assess your knowledge, skills and abilities.  It is not sufficient merely to duplicate what the person specification states.

However, please ensure that you give us only information that is relevant to the specific requirements of the post. 

This section is a crucial part of the application and needs to be completed with special attention.

Please remember that you can illustrate your skills by referring to experience gained outside paid employment.
	Education and knowledge:

Experience:

Abilities and skills:

Personal:


If you need more space, please expand

	REFERENCES

	Please give names, addresses and telephone number of three referees, one of whom must be your present or most recent employer (paid or voluntary work). Please do not miss to complete this section. Applications without references cannot be considered.

If you have not previously had paid employment, please try to supply references from people who have gained knowledge of you from voluntary work, recent academic courses or employment training.

Relatives or partners are not acceptable for work references.

All appointments are subject to receipt of satisfactory references.


	FIRST REFERENCE

Name:

Organisation:

Address:

Telephone number:

E-mail Address:

Relationship to applicant:

SECOND REFERENCE

Name:

Organisation:

Address:

Telephone number:

E-mail Address:

Relationship to applicant:

THIRD REFERENCE

Name:

Organisation:

Address:

Telephone number:

E-mail Address:

Relationship to applicant:




	If you were offered this position, how soon would you be available to start?




	DECLARATION

	The provision of false information in an application form may be grounds for disqualification or if appointed, dismissal.


	I certify that the information given on this form is correct to the best of my knowledge. I consent to the European Roma Rights Centre checking any information provided in this application.

Signature: 

Date:

Please return completed application form by 18 February, 8.00 am as outlined in the guidance notes.


Due to administrative costs, it is not possible to write to you should you not be short-listed. 

If you have not heard from us by late February 2008, please assume that your application has not been successful on this occasion.
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